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	Job Description




	Job Title 
	NYSE LIFFE Associate

	Permanent
	Permanent – must be able to start in September 2012

	Departments
	Business Development

Account Management
Product Development

Market Services


	Job Profile

	To work as part of the NYSE Liffe business. To gain an understanding of product development, sales and market operations of the derivatives exchange by assisting the relevant teams with day to day market operations activities, research,  preparation of marketing materials and presentations and other ad hoc business development projects relating to the team.



	Responsibilities

	The candidate will be working in a fast paced and demanding environment. During the first five months the candidate will have placements in the following business areas:
· Business Development – Responsible for gaining new business by identifying, meeting and establishing relationships with member and non-member users of derivatives and creating the conditions for them to establish or increase their traded volume of products.
· Account Management – The Account Management team owns commercial relationships with their assigned accounts/customers’ portfolios and focuses on growing volume and revenue from the assigned territories. This is achieved by identifying, meeting and establishing relationships with users of derivatives within assigned customers and creating the conditions for them to establish or increase their NYSE Liffe business. The Account Management team works closely with the Product and Business Development teams for the assigned territory or customer group. 
· Product Development – Responsible for all aspects of the product development cycle from initial product development and maintenance, through to marketing strategy, and implementation.
· Market Services – The front line for the LIFFE CONNECT™ trading platform. The team monitors and observes contracts, ensuring that all transactions are executed according to the rules and trading procedures, and that a fair and orderly market is maintained. In addition, Market Services is responsible for establishing a daily settlement figure for the contracts and for investigating any trades that are considered to be away from "fair value" in the market.

In all of the above areas of responsibility, the candidate will work under the close supervision of more senior team members.  Contact with external parties will be under the supervision of colleagues, but assuming satisfactory performance and growth the level of autonomy will increase over time, as appropriate.



	Knowledge, Skills and Experience Required

	· Strong academic record and must have a degree at 2:1 or above;
· Preferably some banking or finance experience during their degree course or since graduation and able to display an interest in financial markets;
· Fluent in English. Fluency in another language would be desirable but not essential;
· Interpersonal and presentation skills;
· Analytical with proven problem solving skills;
· Proficient in Word, Excel and PowerPoint;
· Exceptional verbal and written communication skills;

· Fast learner with an enthusiastic, pro-active, “can do” attitude;
· Flexible approach;
· Able to work as part of a team;
· Must have the right to work in the UK



	Values

	Customer Focus:

Demonstrating a clear understanding of the customer, anticipating and delivering on their current and future needs.
Teamwork:

Willingly and effectively working with others to achieve shared objectives and deliver added value solutions and outstanding results.
Excellence:

Leveraging individual and company strengths to achieve the business objectives and deliver outstanding results.

Innovation:

Initiating and driving change to create value and maintain a competitive advantage.

Integrity:

Demonstrating the highest standards of honesty and ethical behaviour.

Diversity:

Creating an inclusive environment that capitalises on differences and enables individuals to reach their full potential.
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